
Convercent Guide for Disclosure 

Reviewers



Log into Convercent

https://app.convercent.com/en-US

Bookmark this link for easy access:

Or click the link when you receive a 
disclosure notification in your VCU email: 
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https://app.convercent.com/en-US


View Disclosures
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Review Disclosure Details

You can change your 
notification 

preferences for this 
specific disclosure.

Use “Messages” to 
communicate with the 
employee if you need 
more information to 

assess their disclosure.

Disclosure status; click 
here to change to “In 

Review.” 
Review the 
information the 
employee provided 
to assess their 
disclosure for 
potential conflicts of 
interest. 



Clear or Reject Disclosure

• If cleared with conditions, please communicate 
those conditions in the clearance message and/or 
provide a management plan for the employee to 
sign, if applicable. 

• If rejected, please communicate reason for
rejection in closure message.
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