
Disclosing Outside Activities and 
Interests in Convercent



The What and Why
Why is VCU asking for disclosures? 

• To align with expectations from accrediting bodies, state 
and federal governments, and increasing expectation for 
transparency from stakeholders and the community. 

• To proactively ensure that employees’ professional 
reputations are protected from the appearance of 
wrongdoing, by documenting and planning for any 
potential conflicts of interest. 

• To proactively ensure that VCU’s credibility and good 
standing with the public are protected from the 
appearance of undue influence or wrongdoing. 

What are COI&C? 
• Conflict of Interest: A conflict of interest 

(COI) occurs when outside interests or 
relationships (financial, personal, or other) 
create a risk that professional judgment or 
actions regarding university interests will 
be unduly influenced by a secondary or 
personal interest. 

• Conflict of Commitment: A conflict of 
commitment (COC) occurs when outside 
activities interfere with or compromise an 
individual’s ability to meet university 
responsibilities or obligations, consistent 
with their employment or appointment. 

• Outside Professional Activities Guidelines (from 
Office of the Provost)

• VCU Conflict of Interest & Commitment Policy

FOR MORE 
INFORMATION:

https://docs.google.com/document/d/1jSJs6dhBENtWSyQzbw04YRG8ysbXD_De/edit
https://policy.vcu.edu/doctract/documentportal/08DB10259C02239DF1975DA3C6EB1D68


Convercent: Online Disclosure System

https://app.convercent.com/en-US

Bookmark this link for easy access to the 
Convercent home page:

Or use this link and QR code to go directly to 
the Disclosure page in Convercent: 
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https://app.convercent.com/en-US
https://app.convercent.com/Darwin/en-us/disclosures/42d6a7cf-51b8-e811-80e6-000d3ab6ebad?mode=New


Make a Disclosure
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From the Convercent homepage: 

(or the direct 
link here)
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https://app.convercent.com/Darwin/en-us/disclosures/42d6a7cf-51b8-e811-80e6-000d3ab6ebad?mode=New
https://app.convercent.com/Darwin/en-us/disclosures/42d6a7cf-51b8-e811-80e6-000d3ab6ebad?mode=New


Add the Details
To the best 

of your 
knowledge, 

share 
pertinent 

details 
about your 

outside 
interest, 

relationship, 
or activity.

This information will 
be viewed by your 
supervisor and, if 

needed, the Integrity 
and Compliance 

Office team or other 
officials as necessary 
for approval (such as 

the Dean).



View Your Disclosure Status

Your supervisor or the ICO 
may ask you for more details 

using the “Messages” tab. 
You can also send a 

message, asking for updates 
or clarification, using this 

feature. 

Your name and eID will 
appear here.

Your supervisor’s name 
will appear here. 

Disclosure Status Options: 
Pending – Not yet reviewed
In Review – Actively being 

assessed
Cleared – Good to go!

Rejected – Conflict was 
determined to be prohibited



Check Back In on Your Disclosures

You can see what past 
disclosures you’ve made, see 

whether they’ve been 
reviewed and cleared, and 
update them as needed. 

Your name and job 
title will appear here.

When a disclosure is no 
longer relevant (like an 
outside activity that has 
passed), you can make 

it “inactive.” 



Integrity and Compliance Office:

Resources

ucompliance@vcu.edu

804-828-2336

https://acs.vcu.edu/our-offices/ico/

Contact us if you have any problems 
using Convercent or questions about 
disclosing outside interests. 

• VCU Outside Professional Activities Guidelines (for 
faculty)

• VCU Conflict of Interest and Commitment Policy
• State and Local Government Conflict of Interests 

Act
• VCU Code of Conduct

Helpful Links:

mailto:ucompliance@vcu.edu
https://acs.vcu.edu/our-offices/ico/
https://docs.google.com/document/d/1jSJs6dhBENtWSyQzbw04YRG8ysbXD_De/edit?usp=sharing&ouid=117996368901769391652&rtpof=true&sd=true
https://docs.google.com/document/d/1jSJs6dhBENtWSyQzbw04YRG8ysbXD_De/edit?usp=sharing&ouid=117996368901769391652&rtpof=true&sd=true
https://policy.vcu.edu/doctract/documentportal/08DB10259C02239DF1975DA3C6EB1D68
https://law.lis.virginia.gov/vacodepopularnames/state-and-local-government-conflict-of-interests-act/#:%7E:text=694.&text=A.,his%20own%20contract%20of%20employment.
https://law.lis.virginia.gov/vacodepopularnames/state-and-local-government-conflict-of-interests-act/#:%7E:text=694.&text=A.,his%20own%20contract%20of%20employment.
https://acs.vcu.edu/integrity-and-compliance-office/vcu-code-of-conduct/
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